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SUBJECT: COMMUNITIES IN SCHOOL OF SOUTH BAY, INC. CONTRACT - A
COMMUNITY AND SENIOR SERVICES WORKFORCE INVESTMENT
ACT PROGRAM PROVIDER

We have conducted a program, fiscal and administrative contract review of
Communities In School of South Bay, Inc. (CIS or Agency), a Community and Senior
Services (CSS) Workforce Investment Act (WIA) program provider.

Background

CSS contracts with CIS, a private non-profit organization to provide and operate the
WIA Youth Program. The WIA Youth Program is a comprehensive training and
employment program for in-school and out-of-school youth ages 14 to 21 years old.
CIS’ office is located in the Second District.

CIS was compensated on a cost reimbursement basis and had a contract for $220,457
for Fiscal Year (FY) 2006-07.

Purpose/Methodology

The purpose of the review was to determine whether CIS complied with its contract
terms and appropriately accounted for and spent WIA funds in providing services
outlined in their County contract. We also evaluated the adequacy of the Agency’s

“To Enrich Lives Through Effective and Caring Service”
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accounting records, internal controls and compliance with federal, State and County
guidelines. In addition, we interviewed a number of Agency’s staff and
participants/guardians.

Results of Review

CIS properly recorded and deposited cash receipts in a timely manner. In addition, the
three participants/guardians we interviewed indicated the services they received from
CIS met their expectations.

We also noted several areas where CIS did not comply with WIA and County contract
requirements. CIS billed CSS for $29,184 in unsupported and unallowable
expenditures. Specifically, CIS:

¢ Did not maintain adequate documentation to support their facility lease payments for
July 2006 through February 2007, totaling $10,665; the participants’ wages and
incentives provided to 11 (92%) of the 12 participants sampled totaling $8,450;
payroll expenditures totaling $6,277 ($5,210 + $1,067); and utility expenditures
totaling $93.

e Inappropriately billed educational hours as participants’ wages in May and June
2006, totaling $3,294.

e |nappropriately billed $405 in July and September 2006 for voided expenditures.

CIS also did not repay CSS $43,690 or implement 15 (60%) of the 25 recommendations
noted in the prior year's monitoring report. In addition, CIS needs to maintain adequate
documentation in the participants’ case files and improve internal controls. For
example, CIS:

¢ Did not complete the Individual Service Strategy plans for any of the 12 participants
sampled as required.

¢ Did not accurately report the participants’ program activities on the Job Training
Automation (JTA) system for 11 (92%) of the 12 participants sampled.

¢ Did not maintain adequate documentation in the participants’ case files to support
the program activities reported on the JTA system for four (33%) of the 12
participants sampled.

e Did not administer the post assessment exam for five (42%) of 12 participants
sampled within one year of the pre-assessment.

¢ Did not maintain documentation to support their insurance coverage.
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¢ Did not obtain two authorized signatures on all checks.
Details of our review along with recommendations for corrective action are attached.

Review of Report

We discussed our report with CIS and CSS on February 11, 2008. In their attached
response, CIS disagrees with a number of our recommendations. Specifically, CIS
indicated that the $25,890 ($29,184 - $3,294) in unsupported expenditures were
adequately supported by documentation. However, CIS did not provide us with
adequate documentation to support the expenditures. CIS also indicated that the
$3,294 billed as participants’ wages were allowable since the expenditures were
budgeted and approved by CSS. WIA guidelines do not allow agencies to pay wages to
participants for attending educational classes.

In addition, CIS indicated that a statement from its insurance carrier was attached.
However, a copy of the insurance carrier’'s statement was not attached nor provided
during our meeting on February 11, 2008. CIS also disagrees with the prior year's
$43,690 repayment amount and indicated that they will work with CSS to resolve the
disagreement.

CSS needs to ensure that the Agency takes action to address the current and prior
year's recommendations and collect the amounts owed by the Agency promptly.

We thank CIS for their cooperation and assistance during the review. Please call me if
you have any questions or your staff may contact Don Chadwick at (626) 293-1102.

WLW:MMO:DC
Attachment

c. William T Fujioka, Chief Executive Officer
Cynthia Banks, Director, Department of Community and Senior Services
Shirley Allen, Executive Director, Communities In School of South Bay, Inc.
Public Information Office
Audit Committee



WORKFORCE INVESTMENT ACT PROGRAM
COMMUNITIES IN SCHOOL OF SOUTH BAY, INC.
FISCAL YEAR 2006-07

ELIGIBILITY
Obijective
Determine whether Communities In School of South Bay, Inc. (CIS or Agency) provided
services to individuals that meet the eligibility requirements of the Workforce Investment
Act (WIA).
Verification
We reviewed the case files for 12 (18%) of the 66 program participants that received
services between July 2006 and April 2007 for documentation to confirm their eligibility
for WIA services.
Results
CIS did not maintain appropriate documentation to support eligibility for one (8%) of the
twelve participants. Specifically, CIS did not maintain proof of income or family size to
support the participant's income requirement. A similar finding was also noted during

the prior year's monitoring review.

Subsequent to our review, CIS provided additional documentation to support the
participant’s eligibility to receive program services.

Recommendation

1. CIS management ensure that staff obtain appropriate documentation
from the participants to determine the participants’ eligibility for
program services prior to enrollment.

BILLED SERVICES/CLIENT VERIFICATION

Objective

Determine whether the Agency provided the services in accordance with the County
contract and WIA guidelines. In addition, determine whether the program participants
received billed services.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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Verification

We reviewed the documentation contained in the case files for 12 (18%) program
participants that received services from July 2006 through April 2007. We also
interviewed three participants/guardians.

Results

The three participants/guardians interviewed stated that the services they received met
their expectations. However, CIS did not always comply with WIA and County contract
requirements. Specifically, CIS:

¢ Did not maintain adequate documentation for 11 (92%) of the 12 participants
sampled to support the participants’ wages and incentives provided, such as
approved timecards and signed incentive policies. Unsupported expenditures
totaled $8,450. A similar finding was also noted during the prior year's monitoring
review.

e Did not complete the Individual Service Strategy (ISS) plans for any of the 12
participants sampled as required by WIA guidelines. The ISS plan is a
comprehensive on-going plan jointly developed by the participant and the case
manager that identifies the participant's background, skills, goals, barriers to
employment and service plans needed to achieve the goals.

¢ Did not accurately report the program activities, such as completion of leadership
and supportive services, on the Job Training Automation (JTA) system for 11 (92%)
of the 12 participants sampled. The JTA system is used by the State of California
Employment Development Department and the Department of Labor to track WIA
participant activities. This finding was also noted during the prior year's monitoring
review.

¢ Did not maintain adequate documentation for four (33%) of the 12 participants
sampled in the participants’ case files to support the program activities reported on
the JTA system, such as certificate of completion for leadership training.

e Did not administer the post-assessment examinations for five (42%) of 12
participants sampled within one year of the pre-assessment.

Recommendations

CIS management:
2. Repay CSS $8,450.

3. Ensure that adequate documentation is maintained to support the
program expenditures.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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4. Ensure that staff complete the Individual Service Strategy in
accordance with WIA guidelines.

5. Ensure that staff accurately update the Job Training Automation
system to reflect the participants’ program activities.

6. Ensure that appropriate documentation is maintained to support the
program activities reported on the Job Training Automation system.

7. Ensure that post-assessment examinations are administered within
one year of the pre-assessment.

CASH/REVENUE

Obijective

Determine whether cash receipts and revenue are properly recorded in the Agency’s
records and deposited timely in their bank account. In addition, determine whether
there are adequate controls over cash, petty cash and other liquid assets.

Verification

We interviewed Agency personnel and reviewed financial records. We also reviewed
the Agency’s February 2007 bank reconciliation.

Results

CIS properly recorded and deposited cash receipts and revenue in a timely manner.
However, CIS did not:

e Obtain two authorized signatures on all checks.

e Require the preparer of the bank reconciliation to sign or date the bank
reconciliation.

e Account for all checks including voided and cancelled checks.

Recommendations

CIS management:
8. Obtain two authorized signatures on all checks.

9. Ensure that the preparer signs and dates the bank reconciliations.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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10. Ensure that all checks, including voided and cancelled checks, are
accounted for by conducting a physical inventory of all checks on a
regular basis.

EXPENDITURES/PROCUREMENT

Objective

Determine whether program related expenditures are allowable under the County
contract, properly documented and accurately billed.

Verification

We interviewed Agency personnel, reviewed financial records and reviewed
documentation for 22 non-payroll expenditure transactions billed by the Agency for July
2006 through February 2007, totaling $15,232.

Results

CIS billed CSS $11,163 in unsupported and unallowable expenditures. Specifically,
CIS:

¢ Did not provide supporting documentation to support the amount allocated for the
facility lease expenditures from July 2006 through February 2007 totaling $10,665.

e Inappropriately billed CSS $405 in July and September 2006 for voided
expenditures. Subsequent to our review, the Agency indicated they reissued the
$405. However, CIS did not provide documentation that they voided expenditures
for $405.

¢ Did not maintain adequate supporting documentation for the November 2006 utilities
expenditures totaling $93.

Similar findings were also noted during prior year's monitoring review.

Recommendations

CIS management:
11. Repay CSS $11,163 ($10,665 + $405 + $93).

12. Bill CSS for actual expenditures and ensure that expenditures are
adequately supported.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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ADMINISTRATIVE CONTROLS/CONTRACT COMPLIANCE

Objective

Determine whether the contractor maintained sufficient administrative controls over its
business operations. In addition, determine whether the Agency is in compliance with
other program and administrative requirements.

Verification

We interviewed Agency personnel, reviewed their policies and procedures manuals,
conducted an on-site visit and tested transactions in various non-cash areas such as
expenditures, payroll and personnel.

Results
CIS was not in compliance with various County contract requirements. Specifically:

e CIS did not maintain adequate insurance coverage. CIS’ insurance did not cover
CIS’ current facility but the Agency's former facility and the policies only had a 10
day advance written cancellation notice period not a 30 day cancellation notice as
required by the County contract. A similar finding was also noted during the prior
year’s monitoring review.

o The Director of Education approved participants’ timecards and signed participants’
payroll checks. According to the County contract, authorized check signers must be
independent of disbursement activities.

o CIS did not perform a fair market analysis of their facility leased in September 2006.
CIS also did not perform a fair market analysis of their previous facility.

e CIS’ hours of operation were from 10:00 a.m. to 4:00 p.m., Monday through
Thursday, and closed Fridays and Saturdays. The County contract required the
Agency to maintain hours of operation from 9:00 a.m. to 6:00 p.m., Monday through
Friday and every other Saturdays, from 9:00 a.m. to 1:00 p.m. This finding was also
noted during the prior year's monitoring review.

Recommendations

CIS management:

13. Obtain documentation to support their insurance coverage as required
by the County contract.

14. Ensure that there is adequate segregation of duties.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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15. Perform a fair market analysis on their leased facility.

16. Ensure that the hours of operation are maintained as specified in the
County contract.

FIXED ASSETS AND EQUIPMENT

Objective

Determine whether CIS’ fixed assets and equipment purchased with WIA funds are
used for the WIA program and are safeguarded.

We did not perform test work in this section as CIS did not use WIA funds to purchase
fixed assets or equipment.

PAYROLL AND PERSONNEL

Objective

Determine whether payroll expenditures were appropriately charged to the WIA
program. In addition, determine whether personnel files are maintained as required.

Verification

We traced the payroll expenditures invoiced for three employees totaling $40,394 for
November and December 2006 to the Agency’s payroll records and time reports. We
also traced the payroll expenditures invoiced for four participants totaling $4,950 for
November and December 2006 to the Agency’'s payroll records and time reports. In
addition, we interviewed two employees and reviewed the personnel files for three
employees assigned to the WIA program.

Results
CIS overbilled CSS $5,210 in unsupported payroll expenditures. Specifically, CIS did
not maintain adequate documentations to support the payroll expenditures, such as

payroll registers and approved timecards, totaling $5,210.

Recommendations

CIS management:
17. Repay CSS $5,210.
18. Ensure that the payroll expenditures are adequately supported by

payroll registers and approved timecards.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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COST ALLOCATION PLAN

Objective

Determine whether CIS’ Cost Allocation Plan was prepared in compliance with the
County contract and the Agency used the plan to appropriately allocate shared program
expenditures.

Verification

We reviewed CIS’ Cost Allocation Plan and reviewed a sample of expenditures incurred
by the Agency in November and December 2006 to ensure that the expenditures were
properly allocated to the Agency’s programs.

Results

CIS’ Cost Allocation Plan was not current. Specifically, CIS moved into a new facility in
September 2006 and CIS did not update their Cost Allocation Plan to reflect costs

associated with the new facility.

Recommendation

19. CIS management update their Cost Allocation Plan when significant
changes occur in funding allocations.

CLOSE-OUT REVIEW

Objective

Determine whether the Agency’'s Fiscal Year (FY) 2005-06 final close-out invoice
reconciled to the Agency’s financial accounting records.

Verification

We traced CIS’ FY 2005-06 general ledger to the Agency’s final close-out invoice for FY
2005-06. We also reviewed a sample of expenditures incurred in May and June 2006.

Results

CIS’ final close-out invoice reconciled to the Agency’s financial records. However, CIS
overbilled CSS $4,361 in unsupported and unallowable expenditures. Specifically:

e CIS inappropriately billed CSS educational hours as participants’ wages in May and
June 2006, totaling $3,294.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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e CIS did not maintain adequate documentation, such as approved timecards, to
support participants’ wages in May and June 20086, totaling $1,067.

Similar findings were noted during the prior year's monitoring review.

Recommendations

CIS management:
20. Repay CSS $4,361 ($3,294 + $1,067).

21. Discontinue paying wages to participants for attending educational
classes.

22. Ensure participants’ wages are adequately supported by approved
timecards.

PRIOR YEAR FOLLOW-UP

Objective

Determine the status of the recommendations reported in the prior monitoring review
completed by the Auditor-Controller.

Verification

We verified whether the outstanding recommendations from FY 2005-06 monitoring
review were implemented. The report was issued on March 28, 2007.

Results

The prior year's monitoring report contained 25 recommendations. At the time of our
review, CIS implemented ten recommendations. As previously indicated, the findings
related to Recommendations 1, 3, 5, 12, 13, 15, 16, 21 and 22 contained in this report
were also noted during the prior year's monitoring review. The remaining six
recommendations required CIS to repay CSS $43,690, review the eligibility of all
program participants enrolled during FY 2005-06 and repay CSS for services provided
to ineligible participants, and implement the outstanding recommendations from FY
2004-05 monitoring report. CIS management indicated that the Agency plans to
implement the outstanding recommendations by June 30, 2008.

Recommendations

CIS management:

23. Immediately repay CSS $43,690.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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24. Immediately implement and resolve the outstanding recommendations
from Fiscal Year 2005-06 monitoring report.

AUDITOR-CONTROLLER
COUNTY OF LOS ANGELES
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4 COMMUNITIES
i 17625 S. Centeal Ave, #F
N SCI-IOOLS Carsan, CA807435
Helping kids prepars for life Tel. {310} 639-5095 * Fax (3 10} 638-2963

March 5. 2008

Yoou Bas, CPA

Principal Accountant- Auditor

Deparunent of Auditor-Controller
Countywle Contract Momtoring Division
00 S reemant Avenae. Unit 51
Building A-9 East, First Floor

Alhambra, CA 91830

SUBIECT: AGENCY RESPONSE
COMMUNITIES IN SCHOOLS OF SOUTH BAY, INC. CONTRACT ~ A
COMMUNITY AND SENIOR SERVICES WORKFORCE INVESTMENT
ACT PROGRAM PROVIDER ~ FISCAL YEAR 2006-2007

Dear Ms, Buw

She purpose of this document is 1o provide a response 1o the above audil report conducted by
your oilice. Our responscs are listed below:

ELIGIBILITY
Recommendation #1 - The audilors noted that CTS did not neaintain appropriate documentuiion
from purticpants to determine cligibility lor program services one of the twetve {iles revicwed.

Responsg: 'he Stem i question (copy of mothers (- } hag since beea provided
s the Awihars olfice. The participant is indeed Qigible Jor the program  CIS will revise iis
participant file cheeklist to ensure that all eligibility documents are received and that a supccvisor
i5 required o review and initial the eligibility checldist prior to the purtcipant being accepted
into the program in the future.

BILLED SEURVICES/CLAENT VERIFICATION
Recommendation #2 & 3 — CIS repay CSS $8,450.00 and ensure that adequate
doctumentarion is maiufained to support the program cexpenditures.

Rezponse: {1 reviewing the tinesheets/records with the auditors, it was deternbned that tie
timesheets are in fact in the pacticipants files, however, some were missing adequate
Jocumeptation tinitials, tineframes, etg). We have made the necessary corvections 1o adequalely
UPPOIC the expeaditures.  These tems have been eorrected and will be ready during a
subscguent review to support the expenditures.
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Recommendation #4 — Ensure that staff complete the Individual Service Strategy in
Accordance with WIA Guidelines.
Response: We agree with ths finding and were informed where we are deficient. Now that

we have heen wformed ol our deficiencies 1 this aren, we will make the necessary corrections 1o
custive that we are in compliance in the future,

Recommendation #5 & #6 — Ensure that staff accarately update the Job Training
Automated System to reflect participant program activities. Also insure that
documentalion is maintained in the file to support these activities.

Responsu: We agree with this finding. The problem occurred due to a change o suall. CIS
has conducred cross-training to ensure that we have adequate staff trained to complete tis task,
W have weo nstituted a policy whereby the JTA systemn is updated on a weekly basis end a
repovt provided (o supervision.  In addition, the supervisor is responsible for verifying that the
supporting documentation is in the file and this is also to be reviewed on a weekly basis.

Recommendation #7 — Ensure that pos( assessment exams are administered within one vear
of the pre-assessment.

Response: We agree with this findmg. CIS has several students that were m the pragram tar
more thin one year, thus the post-test were not administercd, however, from this pomil on, we

witl cpgure 1han post-test are monitared and administered within ane year of the pre-test.

CASH/REVENUE

Recommendation #8 ~ Obtain two authorized signatures on all cheek,

Mesull W agree with this finding. CIS switched banking institutions and the new hanic did not
require two signatures. however, it was noted that this is a requirement of the County, therelore
immediately; CIS will ensure that there are two authorized signatures on all checks.

Recommendation #9 — Ensure that the prepare signs and dates the bank reconciliation.

Result Wy agree that oot all bank reconciliations were signed by the preparer at the time to the

audilieview, however, CIS will cnsure that bank reconciliations are completed within 48hrs of
receipt und signed bye the prepared before being forwarded to managentent for yeview,

Recommiendation #10 — Ensure that all checks are accounted for by conducting u physical
fnvenrory ot all checks on a regular basis.

Resulis - ("18 docs casure that all cliccks are accounted for. The actual check is normaily
kept with the bank slatement that it 18 retumed wilh, however, at the recommendation of the
anduar-controller's office. CIS will keep all checks m a file box, m numencal order and enswe
that ali check numbers are accounted for on a regular basis
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Commuaitics In Schools of South Bay

EXPENDITURES/PROCUREMENT

Recommendation #11 - Repay CSS $11,163.

Responss: We disagree with this finding. CIS was in litigation with its previous landlord
regarding factlity lease and its recent increase. At our attorney’s request, we withheld paymant
until sueh tme as the litiganon was resolved. Litigation has been resolved and we are currantly
on & payment plan to repay the all money's owed o the leasing company. The amounts billed
fur C8S were apprapriale as it was incurred i the mouths bilied.

Recommendation #12 - Bill CSS for actual cxpenditures and ensure that expenditures are
adeguately supported.

Response: We agree with this finding, CIS accidentally bitted €SS in the amount of §405 for
the eheck (hatwas issucd to a participant; however, it was later volded and re-written to the
participant.

As itrelates o the $93 for November 20006, we agree with this finding as well. CIS did
appropriately bill the $93, however, this amount was fater credited to our zccount from the

vender. wlich in (urn should have been credited to the County in subsequent tvoices,

ADMINISTRATIVE CONTROL/CONTRACT COMPLIANCE

Recommendation #13 ~ Obtain adequate insurance coverage as required by the County
contract.

Response, We disagree with this finding. CIS does have adeqguale insurance as requived by the
Cotnty, The issuc was that the policy paperwork provided to the auditor at the Gmce of the visit
did wol contam g statoment indicating the 30day caneellation policy, however, C1S has abtawed
{his statement from ils insurance carner and i(s attached and will be available al subsequent
aneliv revicws,

Recommendation #14 — Ensurc that there is adequate segregation of duties.

Respnnse: We agree with this finding. Tn this casc the Dircctor of Education approved
fimecards and signed payrol] checks patticipants assignzd (o the fucility to work. The duty of
approviag timecards for participants assigacd (o the main facility has been changed 1o the
Acconating Clerk w ensure that there 1s adequate searegation of dulies,

Recommendation #15 — Perform a fair markel analysis for the [acility the Agency leases.

lesnonse: We agree will (hus finding, CIS was offored a lease thar was less than V4 the amount

ot 1s eurrent lease during our tme of need, so we 1oak the offer. However in the {uture, we wil!
ensuve that we conduct a far market analysis and keep it on (ile,
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Recommendation #16 — Ensure that the lours of operation are maintained as specified in
the Countey confract.

Regponse: We agree with this finding. CIS will ensure that if and when its hours of operations
change, o formal letter will be send to €SS,

PAYROLL AND PERSONNEL

Recommendation #17 - Repay €SS 35,210,

[Response: We do not agree with this nding. Becausc we had just moved, CIS did not have the
payroll register in hand at the time of the audit. We did have the timecards and cancelled checks,
hut the payroll register from ADP was (1 storage and not available. This will be available (or
review at suhsequent audit reviews.

Recommendation # {8 — Ensure that the payroll expenditures are adequately supported by
payroll registers and approved timecards.

Rasponse:  We do not agree wath this finding, Boecause we had just moved, CIS did not have
dhe payroll repistor in hand at the time of the audit. We did have the timecards and capeclled
checles, but the payroll register from ADP was i slorage and nof available. This will be
avitluble for review al subseguent audi reviews,

COST ALLOCATION PLAN

{ecommendation #19 — CIS management update their Cost Allocation Plan when
signtficuut cliauges ocenr in funding allocations.

Response: We agree with this finding. The actual cost atlocanion plan {on paper) had not been
npdates at the time of the audit. However, the expenditures wete being adequately allocated
hasen on e new lease/rent amount and were posted on the supporting docwnentation. CIS has
sinee npdafed the acwal Cost Allocation Document and 1t s available for review.

CLOSE-OUT REVIEW

Recommendation #20 - Repay €SS $4,361.

Response. We disagree with this finding. 1t has always been the agencies policy to provide
acadenic enrichmient 1o youth that st two or more grades below grade level. Studenly are
required to atlend aomin of 40 hours of remedjal cducation classes prior 1o going to work. This
wiuts budeeted and approved by the County prior lo exccution {(as u1 previous years). We feel that
1t would be unlair far CLS o be required to reimburse funds that were extended (o participants
for this reason.
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Communitics In Schools of South Bay

Reconmumendation # 21 -- Stop paying wages to participants for attending educationz!
classes.

Response: We agree with this finding. CIS will immedialely stop paying students for attending
cducational classes

Recommendation # 22 — Fusure participants’ wages arc adequately supported by approved
{irnecalras.

Response. W disagree with this Anding. CIS did have lLmesheots (ot euch and every
pavticipant. however in come cases, the timeshests imay have been issing ending dates, or
initrals when changes were made to participant lanch hours. These have been corrected and wre
avajlabic at subsequent review. In the future, CIS will have a supervisor review all timeshects
prior o paymien! to ensure aceuracy and completeness.

PRIOR YEAR FOLLOW-UP

Recommendations #23 - Immediately repay CSS $43.690.

Response: We disagree with this finding. CIS has implemented vintually ali of the prior year
findiugs, with dic cxeeption of the finding regarding payment to students for
remedial/aducitional classes and lssue regarding the leasc. CIS will discuss this issuc with T3S
i an effort o resolve them,

Recommendations #24 — Immediately implement and resolve the outstanding
recommeundations from Fiseal Xear 2005-06 monitoring report.

Respanse: We agree. C18 has taken the necessary steps to resolve thesc issucs. Wo will provide
proat al subsequent reviews or upon request of the Cownty.

1£ you have any questions, please do not hesitate to contact me at 310-639-5095.

sineergly.
. = s -\\ . t"f "\.
RSt

Adtricts Woods.
Mirector of nducational Services,

ce. Victorna M. Adams. Associate Divector
J. Tyler Me Cauley, Auditor-Controlier



